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V~..;... I.~.P.P 

Logging In and Launching PowerTeacher Gradebook 1.6 

1. Log in to PowerTeacher Gradebook using your unique Usemame and Password provided to you. 

Security Note: 
Notice that upon clicking Enter that your password will 
be encrypted. This is an added security feature that " .",.,,,.., 
comes with PowerTeacher Gradebook 1.6! 

,'.,'.' ......., .................................
 

'2 In the lett pane, click on GRADE BOOK. 

:'~:::'}'
,"""" ,.,,-, .....,. 

"~,,.,,~.IIZOLL .. 
{i".;jot.xo~.....,.. ,.".,,,,.,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,.," """""""..".' '/::i; . 

14'1'0'1> 

3, Then. click on Launch Gradebook to open your Gradebook. 

Note: Your workstation must have Java™ installed to open the gradebook. For installation and more information, visit 
www.java.com. 

Security Note: 
PowerTeacher 1.6 Gradebook Launch '. 

You can have only one active session of PowerTeacher
'·;;;:.iJ ",~ ... ,.~"-.,,, 0 "'<ri",•.• ~.,,, , ' ,,_"'" "0"," ,,__., ~",.-. '" 

l'-, ..--.c , '"," .. ,"""-., _,1., _. <..'" , ..... ,..,...., ,_, ,,"'. _ Gradebook 1.6 launched at a time! If you attempt to launch 
_ hl~'''.''''''''','M '''''''~'_'''''''',_'- a second session of PowerTeacher Gradebook 1.6, the 

• f,·.'''' "f"~ "~''-'''''''''''''' 0, 

"••", 01 "'~~ T••"" "'"""- " •., T~, Terminate Other Sessions window appears, displaying the ..~ ,..."" .."..., .'","" ' ,~, ,, ~ message, "Other active sessions e:w::ist for this user account. 
Would you like to terminate the other sessions or quit this 

Launch Gradeb~ok /" session?" Either click Terminate Other sessions or Quit. 

Terrnlnale Olh"r Se."on. )( 

,_..... ­
,,,..." .. ......",.., F. ,,~"'" "''''''
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PowerTeacher Gradebook 1.6 Training Workshop 

Overview: Startup Screen 

When PowerTeacher Gradebook 1.6 is launched, it will automatically default to the Scoresheet, The Startup Screen 

consists of the following main areas: 

• Identification Bar • Teacher's Classes • Student Groups 

• Menu Bar • Navigation Bar • Categories 

Menu Bar Identification Bar Navigation Bar 
, " . 

• Powt'rTe~cllef Gr.debook Andrew ChOl Barry Tech HIgh 5o.:hool _ L'J X 

,/ 

,,
" • •

Teacher's Classes -, ;~~ ja11:",.. 1.1. 
---"..................... - .L~~:- ---------- ----- :,~:(i!'lfO\1l-iii~j n i
 

+ - . ""'"'1''''''''''' 
" 

, -,'"., u ..~- .. -"",., u ..· """"."""
,,,' 

".,
co, ;"""", ..- ," mom." " " .y ;."... '''''.-''' , '''',&l/_ .,i .. ..... ,..... -1 " " '~.-"<II .,; co, ',~, , .",.. .. '''''''In., ; ," " 

"~"" _.- ..", ",. , " " , ,,,'" "~"". "'0. ....",. 
f.",...."_",, , M" .,.. ",. , , ," Student Groups '''''"'''''' "....,,,,,. .- "', "'... '" " ,. -" 0'''' '" " "~'­ .. " " """ "'-­" " "Tf:<i~i'-~;t~Fniii~:::~;·;;;"~dij·~:':::;.:;.;g:' •• .......",u '" " "
, 
S<w,_ ,Gl_ .. ~'" 

," .'" \1"'_' 

'I; ",."·

Helpful Hint:
 
PowerTeacher Gradebook 1.6 consists of four panes: CLASSES, STUDENT GROUPS, CATEGORIES, and lhtc' SELECTED TAB
 
from the Navigation Bar. Each pane is adjustable both horizontally and/or vertically.
 

• Click and hold any horizontal three-line icon and drag right or left to adjust the width, 
• Click and hold any vertical three-line icon and drag up or down to adjust the height, 

0 
Categories 
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Ve"lon 1.6.0,0 

Overview: Teacher's Classes 

Teacher's CLASSES appears in the upper-left pan!! of PowerTeacher Gradebook 1.6 and includes a list 01 the teacher's 
current classes and a drop-down menu to select current or past terms. 

Term Selector 

", Current CL!lsses (QJ) 

H, •. 
L,j! 7(A-E) CakukJ. Adv PI Semester I 

Quartf'f I 
QUllrler 2 

Semeste< 2 List of teacher's Current Classes 
Quarter ::I 
Quarter 4 

007-2008 

CL6,,,,1 (I...... (>3) 

Overview: Navigation Bar 

The Navigation Bar appears at the top of the PowerTeacher Gradebook 1.6 Startup Screen and contains Sill tabs to navigate 
throughout the gradebook.
 

Note: The six tabs on the Navig~tion B~r m~tch thE' options in View on the Menu B~r.
 

• Scoresheet Score$hlll!!t Tab Features: 
• view class, assignments, student scores, and class 
summ~ry 

• 'running' term fin~1 gr~des 

• Assignments Assignments Tab Features: 
• view all cre~ted ~ssignments with their respective 
c~tegory, points possible, d~tl'!, ~nd weight 

Students Tab Features: • Stydents ~~" . • view entire class roster 
• when individu~l student's name is selected,

"~ \LO \ Co ' demogr~phic d~ta, applied grade scale, home -
 ~ .~ \.........~

phone (can be enlarged by clicking on the number), \Hlto,.., ­d.Cl:irlIft 
and ~Ierts are shown (if applicable) 

• option to sort any column (by clicking on column 
he~ding) 

Robert E. Lupil1skie Center for Curriculum, Instruction, and Technology. Student Support Services 
One Merrick Avenue. Westbury, New York 11590 
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PowerTeacher Gradebook 1.6 Training Workshop 
V."lon u.c.o 

Overview: Identification Bar 

Tl1e Identification Bar appears at the top of the PowerTeacher Gradebook 1.6 window and displays the user's name and the 

name of his/her school. 

_,l.Ji;J,j'Nm;p S,hool 
.'10 Ed~ ~_ loeb WrdooI ~Ip.' -" 

Username School Name 

Overview: Menu Bar Roadmap 

The Menu Bar appears at the top of your display, just beneath the Identification Bar, and provides access to many features. 

Edit allows you to select from 
the following commands: 

• 

Tools allows you to select from 
the following commands: 

CheCK ~lllng Ctrl+Sh,lt+L 

CalB"..-e; CIrI+Sh,It.C 

Smr~ lrJ<p;c:tnr CIrI+Shllt+1 

Fill Smres 

Import SCU"es i 

Recat1.J ..", Final 5co",", CIrI+Shllt+R! 

Copy Aosqunsnt 

~xpnrt 5<0-'" Templa'" i 
Pref"mrr::es CIrI+Colnl",,1 

Help allows you to select 
from the following 
commands: 

Con1Enffi Fl 

Quick En1Yy Tips 

About 

...........................................• ,---------,
 

File allows you to select from 
the following commands: 

Save Ctrl+S 

Revert Ctrl+R 

Refresh Class Info 

Lock Gradebook Ctrl+L 

Exit Alt+F4 

View allows you to select from 
the following commands (the 
six main tabs of the Navigation 
Bar and a Zoom In/Out option): 

Scoresheet Ctrl+shift+l 

Assignmenls Ctrl+shift+2 

Students Ctrl+shift+3 

Grade setup Ctrl+Shift+4 

Class InfO Ctrl+Shift+5 

Report's Ctrl+Shift+6 ,Zoom 

Window allows you to 
select the following 
command: 

New Window Ctrl+N 

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology. Student Support Services
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PowerTeacher Gradebook 1.6 Training Workshop 

continued: Overview: Navigation Bar 

• Grade Setup 

_.	 .. 
_. 

• Class Content 

,	 -'.~~• fo1 _....	 ~ ,...... Gr"~
~-" 

fi 

• Reports 

V.nlo" 1.6.0.0 

Grade setup Tab features: 
• displays start and end dates of all reporting terms, 

represented as a t1ierarct1y 
• determine method of calculating students' grades: 

(total points, category weights, or term weights 
and whether to drop x~number of low scores) 

• associate grade scales to spec'lfic sections (and tne 
option to alter a grade scale, if applicable) 

Class Content Tab features: 
• option to input class information, including links, 

grading policy, homework procedures, etc, that can 
be published on the web lin conjunction with the 
Parent and Student Portals) 

Reports Tab features: 
• each report has a number of options for defining 

the output 
• format can be specified to PDF, HTML, or CSV file 
• report can be opened or saved to a directory of 

your choice 

The Reports Tab features an Attendance Grid Report, Category Total Report, Final Grade and Comment 
Verification Report, Individual Student Report, Missing Assignment Report, Scoresheet, Student Multi-Section 
Report, and Student Roster. 

Student Groups 

The STUDENT GROUPS pane is the middle-left pane of PowerTeacher Gradebook 1.6 and displays student groups (teact1er­
created) for a selected class. PowerTeacher Gradebook 1.6 has two default groups - Active Student~ & Dropped Students. 

,tudont Grwp, ,.. ~._._ ... .... _~ .. _----~_ .._--, ..---.
_

+ - rIoj:1l,# 5eleclod
 

+	 /l<tjve (18) 
D,oppo><! (0) 

~~r!:~~'~~?M"''''''' ......:---n~~~~·'~i·~·~~~~nn 

~:~'A~:. }
Ferruf",o, Kolle ..
 
FIO,..lo ~Ior.
 

""""I"n Students in Group 
Flt,~rold, 5Iel.....
 
M.rcn:,,,+c, Ma,y
 
:>opp, ~on v
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PowerTeacher Gradebook 1.6 Training Workshop 
V."'On' ~."." 

Defining Categories 

Before you c<ln cre<lte assignments, you must set up c<ltegories. Categories <Ire groups of the S<lme types of <lssignments. 
Categories <Ire not class-specific, eliminating the need to create the same categories multiple times for each class. 
PowerTe<lcher Grildebook 1.6 has four predefined categories that are already set up for you: Homework, Project. Quiz, 
and Test 

There <Ire a few different ways that you can set up categories. The two simplest ways are illustrated below (we will visit the 
two other ways as we proceed throughout this training workshop). 

Option A:	 In the Category pane (located in the bottom (,coTe "''''e,nmonl C.tego,y X] 
left-hand corner), dick on the plus (+1 icon . 

.._/- -:.~~-".!:.--
.., - Flltoretf 

';' 

Hom.-.' 

\, Pro)e<:1 
Coo: ',i Mon. 

I)J" 
Tr- opt..... MIl bo oppIIod ... <lof",*, to _ .-- "~lJWI'IOfll''''n 

\, Test 
cr.~ f<r tho, I:oltog<ry, 

P....,PonIble, 10 

Option B: In the Menu Bar, dick on Tools. then C<ltegClries.	 E>:\re floInt;; 0 

SCore Typo: Pain!. 

IrdJdeln".,oIGr.o.: ['OJ 

DeS<'1>tlon: 

1am;1!~·~·mb~ii~;~••••••@•• .. 
Helpful Hint:	 Using the shortcut key combination, 

Ctrl + Shift + C will allow you to set up 
c<ltegories. 

..........................................................................
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continued: Reporting Term Grade Setup 

3. Notice that all of your school's reporting termst [with their respective start and end dates) will be displayed in a 
hierarchy format Y1 is at the top and all of the other terms fall within YL To specify how final grades are calculated for 
a specific reporting term, click on the reporting term of your choice . 

~""",t"ll r..m ... .. 
06/ZII/ZlJ'» _L"., ., oJ/OI/2Dlll T"" 

..t! vll!JWS&l& MW,,+j, { 
__. ()'1m/zoos "I.d IG/ll6f2OO&_~" 

L" 
L ')l lillO/ZOOS Mon Ol!.J/;>O()'If"
 

.. II,,00lOCIll_ 12115/200II_
 

L" 01121/2009 5<t 01!l'5/lOO9 ..... 

L" " 01!"'ilOO9_ 01!27!.OW h ... 

i... 'JJ 01!lfl/lOO9Wod 04!11!.OW'"
 

L,P3 ' 01!ZllI2009Wo<I 03!O~!2UW "'0<1
 

LQ' O~! 12!:'OW ..... 06!2~!20~ 1,-"
 

LI P~ O.!12!20W ..... 05! lS/"DCl'l Mar>
 

tThese reporting terms are set up on the administrative level of 
PowerSchool. 

General Abbreviations for Reporting Terms 
lyour smool's Reporting Tenns may differ) 

• Y1 " School Year 
• 51, 52 "Semesters 
• 01, 02, 03, 04" Quarters 
• El = Semester Examination 
• Rl" January Regents E.amination 
• El = Final E.amination (June) 
• RI, R6" June Regents Examination 
• Pl, Pl, P3, P4" Progress Reports 

(for COMMENTS ONLY, no grades) 

4. Choose the method to calculate the final grade. The de/ault is always Total Points. 

Note: Generally, quarters arl'! determined using Total Points or Category Weights whereas semesters and the school 
yl'!ar arl'! dl'!termined using Term Weights. This will depend on your district, school, or department's jurisdiction.

G:>... 
Total Points calr:ulate~ final Always be aware of 

grades based on how many the reporting term""';:\"~"'"'''' c~~::~=~_ U>lr>\I: "'_«."'.,.........t
"umb.. " 

points a student has that you are working 
with! 

divided by the total points ...,-' ~. "'me llI..ot-t _, .., 1:"""", 

possible. Indicate number of 
low scores to drop. 

accumulated over the term '\:£4,..".."" .:::'uo::~. • 

Term Weights calculates final See Appendix A.
 

grades based on the total
 
points multiplied by the
 
value/weight of each term.
 

Category Weights calculates final grades based on the total 
Example; points multiplied by the value/weight of each category. 
Q1 " 20%, Q2 " 20%, Q3 " 20%, 

Example: Te~I~" 110%, Quiz" 20%, Project" 20%,QII =20%, E1 " 10%, E2 =10%. 
Hamewafk = 10%, Classwork & Participation = 10%.
 

Planning Space & Roadmap:
 

•My li~t or Categorie~ 

Willi calculate final 
grades using Total Points 

or Category Weights? 

Willi be dropping any
Total Points number of low

(default) grades) Yes/No 

Delermine and inpulCategory 
each Category Weight. 

Weight~ 

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology. Student Support Services
 
One Merrick Avenue. Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop 
~.nlon ].6.0.0 

continued; Reporting Term Grade Setup 

4. The categories selected from Step #3 will automatically populate in the editable field box below. 

Double-click on the weight 
( ....IIIt.lJlllnal 111"_ "'lno;J: field and input the weight 

Total poIrIt. you wish to assign to each 
category. 

.- Generally speaking, your 
Weight Column should benr:i.,...Z£i2MA tT'I!!I!!Ib a_wr•• 

w ,-", equivalent to your Percent 
'iii Pro)rl Column (when weights 
,-., Qul 

sum 10 100).'iiI 1",t 

di:ld clll"'Jory ddd ""IJ'"",nt 

Double-click on the drop 
low field and input the- number of low scores you 
wish to drop, jf applicable.

When completed, click Save. 

S. Repeat these steps for each class and reporting lerm, as necessary, 

• If using Term Weights, 

1. Click on the radio button beside Term Weights. In the illustration below, notice that all of the terms 
that comprise Y1 (school year) populate below. 

~ 
c.k r ..-7·
, . 
,..' -... 

• N.... ~<~... r>-"" '''"' 
L,' ~, '00 .,. 
.... ~, '00 .,. 
L;' " '00 .,. 

'00 o!',.
"' 
&.. '11 '00 01_ 

L. '1' '00 "I. 

2. ,'nput each of the term weights in the editable field box. 

" c.~~;::~_..._ 

If thoe' i" "po,t", t;::~ ~;~. t- ;~,~~!! 
you choose not to include in c, " nt' 

,.. ·· L In "j'
the calculation of the final L-.' ....·...."·..·..·,, ....·..··..·.0 "I. 

grade, input "0" under the t ~ :~ ~: 

weight column. i,;~;,·······: ..!.!••• :: .'.~ 
When completed, click Save. """'" 

; 

AlwaVS be aware of 
the reporting term 
that you are working 
with! 

Double-click on the weight/ ..."" 
field and input the weight 
you wish to assign to each 
reporting term. 

Generally speaking, your 
Weight Column should be 
equivalent to your Percent 
Column (when weights 
sum to 100). 

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology. Student Support Services
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V."I~n '-".0.0 

Creating Assignments 

Once categories have been defined and reporting term grade set up [for each class] is complete, we can proceed to creating 
assignments. PowerTeacher Gradebook 1.6 allows the user to create one assignment at a time as he/she moves through a 
reporting term or set up assignments for the entire term before the term starts. Having all assignments created for the 
reporting term before it actually starts does not change t10w grades appear- the Final Grade that appears on the 
scoresheet reflects an average grade for only the assignment scores that have been entered. 

There are a few different ways that you can create assignments. The three simplest ways are illustrated below. 

Option A:	 On the SCoresheet Tab while in AssiBnments
 
Mode, click on the plus (+) icon.
 

r", ~ ~", 
-. ·{---,:;-;;;.:;"J~~.·~li.,.-.~~•. 

, , ,

Q'"''''''''''' - ! 

"jjrl 
..:;;,j;;;i~{iiii--·-	 ,< h;t(Qij""01"''''---". ht I~. II. . i jI. 
Cw,d,,,,,'",,,'~ 

,j-	 " " 
r,n,""w~,,'U' 

[",,""~, \ ...
 
"",,,,f'"'' ".", "
 " [,..,.,', """" " 

Option B: On the AssiBnments Tab, click on the plus (+) icon. 

\~.'. ". tn' It , ....­_...........-....... 
, .
 

~ "'V'"""O ''''" '. .,. C"-_, """,..0_ ­v 

~.~.-	 "''''lI'''.",.",",".*, _. H,."••,,,. 1.00 OO!O</"","Th"''''''' .....,.,.,"'. " H""",.''''' - ,. 09MI2001l", 
tl"",,",,,	 O·"",I"OOT\~......w«. *' _. t ...,••,,·~, 

• 
L.O'-' 

'''''',we" ... -, '00 OO/IOl2001lWod 
Horn,,, """",'.""" '00 OO/IlI'OOIlTiu 

,,~ ,. ","" c,""', , '00<;0"",	 O~!OJI'OOIl,"od-:;t. " • ­

Option C: On the Menu Bar, click on View, then AssiBnments. 

~Ol' ~~......	 . 

scoresheet 

Helpful Hint: The shortcut key combination, Ctrl + Shift + 2,
 
will allow you to create assignments.
 

-, 
...... -.­

~--_

....,_ L'" ._.....~ 0 _L.OJ 

__ ""n""" 
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PowerTeacher Gradebook 1.6 Training Workshop 

Editing Assignments 

PowerTeacher Gradebook 1.6 allows users to edit assignments from the Scoresheet or Assignments Tab. 

Option A: On the SCoresheet Tab, double-click on the
 
name of the assignment that you wish to edit.
 

\,,1 
~..-' 

~~.~_ CIoIIo~ __ ~ .~~_. • Double Click 

~: ttL ~':~'8HF~:ta:;;-:,,~-.,1~~,--..--_..J , ,
J! '., 

• 
;~, jL t! -A 

11 ~ .. 
Stud~to (..l.Ul.. (II') .,..., "".- , ~li ~_.e. hi ._~i _.,,~.L. ~':o"d",5;t>""" .-- .. - .....-----.-.-~ 

Oml>':h(",",~', Sarao e~.
 

r,",,",on,. luho A 90% 0/0 , ..

b""''' ",,<tn, 5+ 69'" 'I, ;	 ..
r'9'l. " ..t<n ~ 51'" 0/' , • 

Option B: On the Assignments Tab, click on Ihe assignment
 
"'-',00< """"
 that you wish to edit. _, _,ro 

.r;;;< rU' 

~--~-"""""",,, '0'"' Ql y 

...,..",N"",. ~. ("'''Il''') """'-' r...ltJ'. ~"~ 
"'''nl,'5I:ooo'''/T. """,",,"' 1 .",. ""I'-"'I>m. ",."""0"'''''' _.. ,"~
HU"""'''''~ • I H"<'J ; 1.ilO C/'!M?/<('(J~ .."" 

1.0l1"w,~ fJ'lIIOf?rm '"" 
"""""""~ ,,, HW', -"w"'. , 1.0" 'l'l/I,lzcm." 
,,-"'''~ ',' -",...." , 
-",-,,~ ~'...', ; l.olil "'/I'/>'l'l,MO""""._" / II,\~n .)1; Is •I; '" j 

,I-, llim.'b' ,;ali
H""",_,'6 Homow(O"k 1.00 fJ'l/W;<:rJ~""~~'''''6 

Edit information as needed, then click Save 

Note:	 If Points Possible is modified for an assignment where student point-based scores exist, the "Points Possible Has 
Changed" window appears, You can either click Keep Scores to keep the scores as-is or click Adjust Scores to 

.... 

adjust them based on the new points possible. 

If the lOtal pOints of this POints PossIble H'1l Ch,mged X 

assignment was changed 
_ •• _bIo _[.......d
 

from 5 points possible to ,.."",Ad""_" 
10 points possible., 

n~ _.""'_ '''' '1'0> ..'"'.... 'Of ....'00<1, st-. .."'" ,~_,,,,, 
Do""" ..... " ..... ,"'" "'.... _'.. ,. "".... ,""'.'_ .,,'h.-_..--, 

'" 

'" " 
• 

'" C....••••.•••••.•..............................
 

(11 AdjU5ted Score (points are doubled; therefore ~o are ~tudent scores) 111 Xeep Sc.oru (po'nl~ a,e dDubled; ~ludefl' ~cores remain unchao.@ed) 
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PowerTeacher Gradebook 1.6 Training Workshop 

Filtering Assignments 

PowerTeacher Gradebook 1.6 displays all assignments for all categories for the entire length of the reporting term selected.
 
Filtering allows teachers to customize the appearance of assignments on the Scoresheet and Assignments Tab, by indicating
 
which assignments appear based on reporting term, category, or a combination of both. 

~ Pow~rhKher Gradebook Andrew Chol 6.rryT..d' High School	 _ r X 

+ ~·i'_"""=' • .•1'''''''''~'''' ."
•	 r.........., " " .0
• "" ". "	 •._,,,, bo,»". .- D"'''~ .0 "	 " 

~..... ,,' '-,,",,, ·• -j""U'~ 0 , ,·• •""'.',-' _ .. • " "	 •'.--­ -,'•• ,o. " 

,. 

.. " •,. ,

, 

Categories Filter ,"'--"'''' ''''',Co<. " •· , ," ·•...... "',.~ .... .-- ••,-,-....., .." - ,.,. ," ",. , · 
i·_··"O -.. ,. " " , .." ...""'", .... 

~-,"..,. ,"	 •_., ... ", '-_., .,-.. ••	 " • " ~....._.-,- .-,.. "" 
,.
"

·" ," • ", · ,~ 

.. 
•
I, ii",.:,. 

" .. • " ,-_",,~ '~'~'._5.~'.c"'_""'__",,"o~,j_, ... 

Reporting Term Filter 

• Reporting Term Filter 

1.	 To use the Reporting Term Filter located right below the Navigation Bar, choose the reporting term 
containing the assignments Y7Uould like diSPlaY~d_fro~ the drop-down menu, 

~tlnQ r...., Q~	 i ~" * "u"1 ~ f!i. 
QIlnPr<>;J'tiS I'~:•••••• + ' . ~ -.=~:-;-:'L.-l.--,."~~-'-~--.~--~'~'<--1'1~....~.::;,_;",::..:.",:_:::,:::;, 

, , 
5t~'(l8)-- 2
 

c<,;-~;~;.;;- 1 a
 II 
t''"",",J<_~, s... .....'~ ::J,••
 

" 
The filter now displays assignments with First Quarter dates. -," "'" 

--. "'" 
"0.,. 

Note:	 Remember, that PowerTeacher Gradebook 1.6 is date-driven and will place assignments in the 
appropriate reporting term based on the dates specified in the hierarchy under the Grade Setup 
Tab. Additionally, the selected reporting term becomes the new default setting! 

n 

" " 
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continued: Creating Assignments 

Note: To move between ~ucce~~ive field~, you can \J~e the Tab key or your mouse. 

(1) EntEr A~~ignmEnl lI.lamE.	 (2) Enter A~~ignment Abbreviation. 

_"_",,.JL(_, All••It 
(3)	 From the drop-down mEnu, 

ChOOSE a catEgory. Should 
you nEEd to add a nEW 
catEgory "on the fly" click 011 

the plus (...) icon to the right 
of the drop-down menu. 

(5)	 ThIS field will automatically 
populate with the de/au 
points possible and extr • " 
POints when the category 
wa~ created. Alter the 
points possible and extr • 
points, if necessary. 

..............
 

!ico", T."pe: PortJ; ....' (4) From tl'1e drop-down 
menu, choose a 

W"IIIhl:: 1.00 score type; Points, 
Dat"Du,", 1J9!16/201J9 In~" In Flnallirad,,: i"'\ PErn~nt.le, or l@tler 

GradE.
WQrl<sheDt: 1<811.... of SY"tems of lin••, Eqo..W:.,h. 

, 

.......
 

• 
(9) EntEr a dEscription or Iink­

(7)	 Enter thE due datE in MM/DD/YYYY format 
(or dick on the calendar i can to the right of 
the field box and ~elect I he due date). 

!!2tt: This field is importan t because 
PowerTeacher Gradebook 1.6 is date-driven. 
Depending on where the du I.' date falls in your 
5chool'$ hierarchy (Grade 5e lup Tab), your 
assignment will be created in thalt reporting 
term. 

D'OO,,,,_, 5«'0 nl~ I 
-,~ , , nl. I 

Er<le", Boltro • nl" ! 
£lv<1. K,",on nl. I , " 

optional (link is only applicable if 
your school is using the ParEnt 
and/or St\JdEnt Portals). 

(8) Check this box to includE 
asslsnmEnt In the calculation 
of each st\Jdent's finalsralde. 

~: This box!!!.l.!i1 be checked if 
you choose to publish the 
assignment to the Parent and 
St\Jdem Portals. 

(10)	 When "Dmpleled. 
click Save.

,~",'I	 ""..~}~
~-

, 
(6) ThE WEight value is used to muItiply the 

points Earned and the points p o~~ible. 
Alter the weight, if nEcessary ~ <he 
default weight will always bE 1.00. 
GenErally, this weight is only c hanged if a 
teacher wanted to CO\Jnt an a~~ignment 

more than once (i.e., if a teach er Walnts 
to count a test twice, the weig I'll used 
would be 2.CO}, 

Your new ,n~i8nment has been created 
and will appear on the Scoresheet, as 
illustrated. 

Robert E.lupinskie Center for Curriculum, Instruction, and TechnololV • Student Support Services 
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continued: Reporting Term Grade Setup 

3	 Repeat these steps for each class, as necessar)'. 

Check for Understanding - 2'" 

1.	 Name two different ways that a teacher can set up categories. 

(1) _ (21	 _ 

2.	 In the CATEGORIES pane of PowerTeacher Gradebook 1.6, what is the function of the minus icon (-I? 

3.	 True or False (circle one). Final Grade Setup applies to a specific class and must be set up within each class. 

4.	 What are the different methods that PowerTeacher Gradebook 1.6 offers to calculate final grades? What is the default 

method to calculate final grades? 

S	 Practice Exercise. It is the start of a new school year and Mr. Campanella needs to set up PowerTeacher Gradebook 1.6. 

• Mr. Campanella needs the following categories: Test, Homework, Projects, Quizzes, Class Participation, labs 

•	 Mr. Campanella's school uses quarters (Q1, 02, 03, Q4) and each will be calculated using the following category 

weights: Tests,:, 35%, Projects'" 15%, Quizzes'" 15%, Homework = 10%, labs = 1S%, Class Participation'" 10% 

• Mr. Campanella's school calculates a student's final year average (Y1) using the follOWing term weights: 

Q1 = 20%, Q2 '" 20%, 03 '" 20%, Q4 = 20%, E1 (midterm) '" 10%, E2 (final) = 5%, R2 (June Regents) = S% 

As Mr. Campanella, complete this setup on PowerTeacher Gradebook 1.6 using one of the other available classes on our 
test server. 

Robert E. lupinskieCenter for Curriculum, Instruction, and TechnololY· Student Support Services 
One Merrick Avenue. Westbury, New York 11590 
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continued: Reporting Term Grade Setup 

• If using category Weights, 

1. Click on the radio button beside Category Weights. 

(_oI.,.,.I\II'_u.....": ...". , 
·c
'"", 

_ 
. 

• 

. ­

....... ­
2. Then, click on plus icon (+) beside Add Category
 

Q'
 

.- p,,- ""'.'''"' . 

...,,,, ­

,........·_'or__ 
Y"'''""", ,.....,,"'...... 

3. Check the bOlt beside each of the categories that you choose to use over the course of the reporting 
term. Then, click Ok. 

I!Q~UWIJ 
,.~ "'"',"'...... 

,~ " ",(].._~_pol'" 

"' 
\I'''~'' ." 

, 'i"" 
\"- "". 
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continued: Defining CateRories 

(<'I)	 Enter a default number 
of points possible for 
each assignment in this 
catl'-gor/. 

(5)	 If a student can earn
 
more than the poin15
 
possible {i.e., extra 
credit), indicate the 
maximum number of 
extra points here f

, 

• 
(7)	 Check box to Include in 

Fin..1Grade for each 
assignment in this 

Department of Curriculum, Instruction, and Technology 
Student Support Services 

PowerTeacher Gradebook 1.6 Training Workshop 

C'OM< ~"'r.nmcn' ( .. Iop,ory 

Color: \ .. BI.c! 

Theso optbhS wi be owlood os defou/l:, bl on.' ' ­
" .. _...<;rMedfortl"lscotopy, 

--- _-......• f'(JIrt,Pm~blo: 2'i 

, E<tr"Pont>, 

seo.. T_, Po,rlt, 

.'If'lrd.do In FnoI <OrUt: I?J 
~~m: 

" T1u= (,.ld 1~ opt,on"L. 

""~" 

category!. i a.;~..! 

tThis information can be modified for individual assignments, as necessary. 

X 

c.....,~ J 

V."lon l_~_O.O 

(l)	 Enter Category Name. 

(2)	 Enter Category 
Abbreviation. 

(3)	 From the drop-down 
menu, choose a color. 

(6)	 From the drop-down 

menu, choose Points, 
Percentale, or Letter 
Grade. 

(8)	 Enter a description 
(optional), 

(9) Click Ok. 

Reporting Term Grade Setup 
(must be done for each class) 

Using a combination of options, you can specify how final grades are calculated in each of your classes, Final Grade Setup 
applies to a specific class and must be set up within each class. 

1.	 In the CLASSES Pane (located in the upper left·hand corner). click on the class that you choose to work With. 

2.	 In the Navigation Bar, click on the Gr..de Setup tab. Make sure you are in Calculations Mode. 

~~~®~~mM"'"	 t'Jii'j.:,.,;,. '... ~~.'O;" , 
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Categories 

The CATEGORIES pane is the bottom-left piHle of PowerTeacher Gradebook 1.6 and displays assignment categories. 
Teachers may create, edit, or delete categories from this location. 

PowerTeacher Gradebook 1.6 comes with four predefined 
categories and allows teachers to create and edit additional 
categories tailored to their grading policies, 

Check for Understanding - l' 

At periodic instances throughout this training workshop workbook, there will be sections like these that will simply (as the 
title suggests) Check for Understanding.... Answer the following questions. 

1.	 Isit possible to have multiple sessions of PowerTeacher Gradebook 1.6 launched at a time? If 50, what happens? 

2.	 True or False (circle one). In the Students Tab, if you click on a student and then on his/her phone number (in blue), it 
will dial that number. 

3.	 Under which Navigation Bar tab would a teacher be able to specify that she would like to drop the two lowest homework 
grades over the course of a quarter? 

4. True or False (circle one). PowerTeacher Gradebook 1.6 allows teachers to create and edit additional categories tailored 
to their grading policies. 

Setting Up Your Gradebook 

When using PowerTeacher Gradebook 1.6, we suggest that users consider the following three areas when setting up their 
gradebook [and in the following order]: 

1.	 Defining Categories 

2.	 Reporting Term Grade Setup (must be done for each class) 

3.	 Creating Assignments 

Robert E, Lupinskie Center for Curriculum, Instruction, and Technology. Student Support Services 
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