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PowerTeacher Gradebook 1.6 Training Workshop

Yersion LEDD

Logging In and Launching PowerTeacher Gradebook 1.6

1. log in to PowerTeacher Gradebook using your unique Username and Password provided to you.

ﬂ‘.‘ P":)'f‘»/(,' I I (fL] ( |'1 t"'_)f' Secu”gg Mote:
Notice that upon clicking Enter that your password will

R be encrypted. This is an added security feature that
acho i comes with PowerTeacher Gradebook 1.6!
. .

T e
e

€ e Y

(IR RS R T S YT

2. In the teft pane, click on GRADEBDODK.

! Seart Fage
. T Oy Bulrim
: Sl Dxeciory

CARIERED [Aggey

Meals
& o= Persanalize /
o R Gradobook ]

Rppois

3. Then, cfick on Launch Gradebook to open your Gradebook.

Note: Your workstation must have Java™ installed to open the gradebook. For installation and more information, visit
Www.java.com.

_______ . Security Note:
PowerTeacher 1.6 Gradebook Launch ‘wew . .
_ You can have only one active session of PowerTeacher
Syt PemTrochon | G rlioraes slooderds ol grade eniry riothe grocobons. i siso nokes k .
s it chperg miep a3 agpemetls v croch i, e v, cche Mg Gradebook 1.6 launched at a time! If you attempt to launch
it g §1 [P prerd poeled, terr wveighting oftsstcemons, and morn! .
a second session of PowerTeacher Gradebook 1.6, the
® Foe s I ol noue fdphoeng 0 wfrsie: 16, - - - . . .
. 1ot 8351 01 Bovess Teacher Snuck Enmy Tiis Terminate Other Sessions window appears, displaying the
* Foe fomlures arred ln wrrsieea !5 o 11 message, "Other active sessions exist for this user account.
o / Would you like to terminate the other sessions or quit this
Launch Gradebook session?” Either click Terminate Other Sessions or Quit.
e e e P T Grock, e o e,
Terminale ey Lo
b ACLv Sl Exid Fou B L B 0

AT i A e St {or S Lner ccaont

‘e mg B bo Tt PP By e s crw or el b peaicen ™

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology * Student Support Services
One Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

Verson 1 6.0.0

Overview: Startup Screen

When PowerTeacher Gradebook 1.6 is launched, it will automatically default to the Scoresheet. The Startup 5creen
consists of the following main areas:

« |[dentification Bar » Teacher's Classes + Student Groups

* Menu Bar + Navigation Bar s Categories

Menu Bar

Navigation Bar

e S S T o . 4
Cournt Chin (33 ] . E rd’ i E <
W a7 O vk A iz : e \g ) LA

by MAE] Clia At

B 3 : "
: ®  om | g :
¢ Teacher’s Classes Y-
a se gdf Help
ek draps [ F— §
- - - Srsh A L
. - St M
¥ gt Selee s dteerery, ata LA I » = s 5 “
Eruwesd, edim LB BRI -l 5 5 L] A4
w hatim (183 i, Erhen . O TE LN [+ 4 L] 1 n
La ot (i . £, Sy L 17 L 14 + + L kil
. *Hmlhu Xy Fadaber, devin o0 M \7 3 3 4 by
‘ o Che Firarn, Absia T LR L = 5 5 5 "
'Foirsfrc, Eate I OBk R 149 = 5 s L] 1
3 Froech, Comk IRt PP 149, = 5 s 5 1
: H Frirgewnkd, Sadares - et PG 145, b 5 % 5 “
Studem Groups Lt SAEORSTE SBe BRI 2 . 13 L] 12
: : , Kahm S e L] ) ) 2 1
P m e . ) oncovk, Many o 8 TN M 5 % 5 Lt
FRa ' , Mary L ST | SO H! 3 ] L] it
: f_\ i oﬁ i AMertun, Mara .8 ams 2 4 5 L] At
Muller, Mg an -8 Lo S u 4 4 4 43
Fromework Soep, Megan R T bl 5 H H 50
R Prowt ' )
i Cha
& Teat

.

Categaries

Helpful Hint:
PowerTeacher Gradebook 1.6 consists of four panes: CLASSES, STUDENT GROLUPS, CATEGORIES, and Lhe SELECTED TAR

fram the Navigation Bar. Each pane is adjustable both horizantally and/or vertically.
» Click and hold any haorizontal three-line ican :1 and drag right or left to adjust the width.
* Click and hold any vertical three-lineicon : and drag up or down to agdjust the height.

Rohert E. Lupinskie Center for Curriculum, Instruction, and Technology * Student Support Services
One Merrick Avenue « Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

¥erslon 1.6.0.0

Qverview: Teacher's Classes

Teacher’s CLASSES appears in the upper-left pane of PowerTeacher Gradebook 1.6 and includes a list of the teacher’s
current ¢lasses and a drop-down menu to select current ar past terms.

Term Selector

ARl a5 A -

P current Classes (Q3) N

Cusrent Classes (QB) -,

Semester |

Quarter |
Quarter 2
Semester 2
Quarter 3
Quarter 4
2007 -2008 ~

Overview: Navigation Bar

The Navigation Bar appears at the top of the PowerTeacher Gradebook 1.6 Startup Screen and contains six tabs ta navigate
throughout the gradebook.

Note; The six tabs on the Navigation Bar match the options in Wiew on the Menu Bar.

* s_cmm ............................................................................ scoresh! Tab Features:

v view class, assignments, student scores, and class
summary
* ‘Tunning’ term final grades

Assighments Tab Features:
* view all created assignments with their respective

category, points possible, date, and weight

Students Tab Features:

» view entire class roster

* when individual student’s name is selected,
demagraphic data, applied grade scale, home
phone [can be enlarged by clicking on the number},
and alerts are shawn (if applicable]

s optien to sort any column {by clicking on column
heading)

Robert E. Lupinskie Center for Curriculum, instruction, and Technology * Student Support Services
One Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

Version 1.6.0.0

Overview: Identification Bar

The Identification Bar appears at the top of the PowerTeacher Gradebook 1.6 window and displays the user’s name and the
name of his/her school.

¥ PowerTeacher Gradebook: Andrew Choi - Barry Tech ngh Schoot
"Flie EdT YW Took Mndow Help

Overview: Menu Bar Roadmap

The Menu Bar appears at the top of your display, just beneath the Identification Bar, and provides access to many features.

Edit allows you to select from Tools allows you to select from Help allows you to select
the following commands: the following commands: from the following
Check Spelling crishiftd | commands:
Categores Crishift+C |
Score lrepacine Cir+Shift+1 | Contents F1
Fill Scores ! Quick Entry Tips
Irmport Scores i
A - Recabulate Final Scores  Cir|+Shift+R ! About
Copy Assagnment :
i o Export Scoress Template i 'y
.»"'.I: Preferences CrhCominal

il PowerTeacher Gradebook Andrew Choi - Barry Tech ngh School

I|E Edit Vlew Tdols Window,_ Help

Window allows you to
select the following
command:

view allows you to select from
_ the following commands (the
File allows you to select from six main tabs of the Navigation New Window Ctri+N
the following commands: Bar and a Zoom InfOut option):
Save Ctrl+5 .
Scoresheet  CirH4+Shift+1
Revert Ctrl+R HShift
i +Shift+
Refresh Class Info Assignments Crk+S I 2
Lock Gradebook  Ckrl+L Students Ctri+shift+3
Exit Alb+F4 Grade Setup Cir+Shift+4
Clags Info Ctr+Shift+5
Reports Cr+Shift+6
Zoom b

v

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology * Student Support Services
One Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop
Venlon 1.5.0.0
continued: Overview: Navigation Bar
» Grade Setup e Grade Setus Tab Features:
' =« displays start and end dates of all reporting terms,
T . ) : @: represented as a hierarchy
. % r_u’ L » determine method of calculating students’ grades:
Scorashett  Adsigments  Suxlends  \Grade Setup/ Cless Cotant  Repuvts {total points, category weights, or term weights

and whether to drop x-number of low scores)
» associate grade scales to specific sections (and the
option to alter a grade scale, if applicable) :

e Class Content Tab features:

’ « option to input class information, including links,
grading pelicy, homewaork procedures, etc. that can
be published on the web {in conjuncticn with the
Parent and Student Portals]

* Class Content

Scoveost  Atskgments

« Reports Reports Tab Features:

» each report has a number of options for defining
b = B R
B WS e

the output
Scorechest  Atsigrmenty Sadenis  GradeSetp Clacs Contert

r

» format can be specified to POF, HTML, or CSV file
* report can be opened or saved to a directory of
your chaice

The Reports Tab features an Attendance Grid Report, Category Total Report, Final Grade and Comment
Verification Repon, Individual Student Repart, Missing Assignment Report, Scoresheet, Student Multi-Section
Report, and Student Roster.

Student Groups

The STUDENT GRCUPS pane is the middle-left pane of PowerTeacher Gradebook 1.6 and displays student groups {teacher-
created} for a selected ctass. PowerTeacher Gradebook 1.6 has two default groups — Active Students & Dropped Students.

Shuderd Groups L

e b S

+ — Hghlight Seecled v j

+ Activa(18)
Dreppesd (0)

gy gy Name of Group

Oonnely, Juba
Farraro, Alyssa

Ferrdfine, Kalle [ ——— i
Fiorello, Ciars Students in Group

Fltzgarad, Slefane
HMarcrczyk, Mary
30pp, Megan

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology * Student Support Services
Cne Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

version 1 §.0.0

Defining Categories

Before you can create assignments, you must set up categories. Categories are groups of the same types of assignments.
Categories are nat <lass-specific, eliminating the need to create the same categories multiple times far each class,
PowerTeacher Gradebaak 1.6 has four predefined categories that are already set up far you: Homework, Praject, Quiz,
and Test.

There are a few different ways that you can set up categories. The two simplest ways are illustrated betow {we will visit the
two other ways as we proceed throughout this training workshop),

. Option A: In the Category pane (located in the bottom Create Astipnmeni Category
5 left-hand carner), click on the plus {+) icon. Crewte Acsignmant Cstegory n
ol RO %
T4 = Fller OFF -
Homewark N s » Abravaation:
%, Projest Color:  + i Nona v
%. ?:: Thersa cphores will be appied &4 defaulls to any hew assignments when
created for ths categary.
; e e : Pomts Potsihie: L0
Option B: In the Menu Bar, click on Tools, then Categories. Extra Pornts: 0

Score Type:  Poinls -
Irchade in Fral Grade: v
Mﬂdnw Help vl
Dascription:
e ——.. . .

Ctrl + Shift + C will allow you to setup

categaries. [
e . . oK Conced |

Robert E. Lupinskie Center for Curriculum, (nstructian, and Technology * Student Support Services
One Merrick Avenue » Westhury, New York 11590
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veryion 1.864.0

3. Natice that all of your schaal’s reporting terms® [with their respective start and end dates) will be displayed in a
hierarchy farmat. ¥1is at the top and all of the other terms fall within Y1. To specify how final grades are calculated for
a specific reporting term, click on the reparting term of your chaice.

End

10702000 e
©1/23/2009 Fn
12{1572008 Fen
01/25]2009 S
01/27/200% Tue
0471112009 Sa
0304 /2009 wed
06/23(200% Tue
05/18/200% Hon

08/29/2000 Mo "
10912008 S

-

"These reporting terms are set up on the administrative level of |

Rapoitayg Term Stert
Ln - 07{01/2008 Tum
[l . D200 Wad
[ W4 - 11f10£2008 Mon
L - 11{19/2008 Mon
L& . OILjza2009 St
L =t . D1f76{2009 Mon
Lo . 01702009 Wed
L Pz o D1{2072000 Wed
| . 04/12{Z00% Sun
L pe 04/12/2009 Sun
PowerSchool,

General Abbreviations for Reporting Terms

ur sthool’s Reportin

» ¥1 = School Year

* 51, 52 = Semesters

+« 1, Q2, 03, Q4 = Quarters
* E1 = Semester Examination

* R1 = lanuary Regents Examination
+ E2 = Final Examination (June)

= B2, R6 = June Regents Examination
* P1, P2, P3, P4 = Progress Reports

. Choose the method to calculate the final grade. The default is always Total Points.

ms m iffer}

Note: Generally, quarters are determined using Total Points or Category Weights whereas semesters and the schoal
year are determined using Term Weights. This will depend an your district, school, or department’s jurisdiction.

grades based o

points a student has
¢ accumulated over the term
i divided by the total points

possible.

n how many

Tarm Weights

. grades based on the total
. points multiplied by the
value/weight of each term.

Example:

i Ql=20% Q2=
. Q4=20%E1=

calculates final

20%, Q3 = 20%,
10%, E2 = 10%.

Planning Space & Roadmap:

My List of

Calegories

+ Total points

F s hane

<

Calulate final grade usng

Teim veeighs
* Labegory wesghls

Nuordrer of lows stores Lo discard: 1

Waight

the reporting term
. that you are working
; with!

Peromrs

See Appendix A.

1 Indicate number of
. low scores to drop.

Category Weights calculates final grades based on the total
points multiplied by the value/weight of each category.

Example: Tesls = 40%, Quiz = 20%, Project = 20%,

h 4

Will | calculate final

grades using Total Points
or Category Weights?

Total Points
{defauft)

{ategory
Weights

Will | be dropping any

number of low
grades? Yes/Na

Determine and input
each Category Weight.

Rohert E. Lupinskie Center for Curriculum, Instruction, and Technology + Student Supgort Services
One Merrick Avenue » Westbury, New York 11550
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Department of Curriculum, Instruction, and Technology

Student Support Services

PowerTeacher Gradebook 1.6 Training Workshop

Venion 1.50.0

4. The categories selected from Step #3 will automatically populate in the editable field box below.

QL

Colrulate (1 Mnal grode using:
Total points

+ Category welghls

TR,

© Double-click on the weight
field and input the weight

i you wish to assign to each
. category.

Generally speaking, your

weight Column should be
10 0 equivalent to your Percent
» o Column [when weights
@ L
4D b
arkd cateqgory add assigranant rEmovE
I " low field and input the

When completed, click Save.

~: number of low scares yau
i wish to drop, if applicable.

5. Repeat these steps for each class and reporting term, as necessary.

= |f using Term Weights,

1. Click on the radio button beside Term Weights. In the illustratian below, natice that all af the terms

that comprise Y1 {school year) populate below.

Cakulaie fisd grade 3
. Tolsh points ;
.+ Termmenghl

Tl Oy wpigghl s

P Woghl  Perionl Drop Low
:h' 3 Ti’ ’ iz -
e o nfa

L 100 nfs

L= 100 nla

| Mt m nis

Lo 10 wa ¥

2. input each of the term weights in the editable field box.

Tl
v Culondmle sl grade vnivg:
\ . ToLnd pasnd s r
-i L B4 . Term weighis
_____ _ \,w»-“"@} Lategury meghts
~ {fthereis a reporting term that
. you chaase not to include in o
. the calculation af the final o T — o néa
. fag b | @n rfa
¢ grade, input “0" under the o . . -

weight column.

: Always be aware of

the reporting term
that you are working

i with!

Double-click on the weight
field and input the weight

you wish to assign to each

reporting term.

Generally speaking, your
Weight Column should be
equivalent to your Percent
Column {when weights
sum to 100).

Robert E. Lupinskie Center far Curriculum, instruction, and Technology * Student Support Services
One Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

Verslon 1.6.0.0

Creating Assignments

Once categories have been defined and reporting term grade set up [for each class] is complete, we can proceed to creating
assignments. PowerTeacher Gradehbook 1.6 allows the user to create one assignment at a time as he/she moves through a
reporting term or set up assignments for the entire term before the term starts. Having all assignments created for the
reporting term before it actually starts does not change how grades appear - the Final Grade that appears on the
scoresheet reflects an average grade for only the assignment scores that have been entered.

There are a few different ways that you can create assignments. The three simplest ways are illustrated below.

Opticn A: On the Scoresheet Tab while in Assignments
Mode, click on the plus {+) icon.

Qf Tn Prograss
Suddents {18) (Gt Frvak Cor ke
Cruden, o
Tims b, S ae -
[anrarby, 4k A AW A £ 4 ] 28 L]
Etulers, Evdtin . B+ Bty wa 45 4 5 22 5
Engel, ktrden 3 A1% LS 4l [y * 17 F
! Option B: On the Assignments Tab, click on the plus {+} icon.
i v

a e At
1 ot )
> w B¢ )
‘_.-‘—"
prammna— GRSty CaenCotwt  Repats har. | Abbmeetst:

Fepoeting Taim 1 Carguy -t uecfet e Ly Fppar by
f— . Dards Fosable dehr Dats [nm ’ Poinly Pooesliader L0 Evatrs Poinds: 1 Pl | L0 Woight: |0
o ez # | £ 1.0 ST 2008 Tha Date Daser  (5(17)2008 Irecuce: i Pl Gr o
Homeigr ¢ 1. DA 2008 Fry [ —
[ TR ) I3 L.y QRS 208 Tum
Homewer 24 5 1.00 097102008 Wd
N e, 5 1.00 0971 1/ 2008 Thu
< i et 50 1.00 OS2/ 2006 e

Ll

. . . . A 4

Option €: On the Menu Bar, click on View, then Assignments.

mals Window Help
Scoresheet [

Assignments CriShiftk2

Helpful Hint: The shortcut key combination, Ctrl + Shift + 2,
will allow you to create assignments.

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology = Student Support Services
One Merrick Avenue » Westbury, New York 11590
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PowerTeacher Gradebook 1.6 Training Workshop

Versian 1.6.0.0

Editing Assignments

PawerTeacher Gradebaok 1.6 allows users to edit asmgnments from the Scoresheet or Assignments Tab.

Ogtlon A: On the Scaresheet Tab, double-click on the
name of the assignment that you wish to edit.

s W

Acigmerts sty 4 Double Click
. - Fh‘r A.. |
oy b 4 £
2 It Progress _! 'E f
PO ) 1 1 Y
... gghn gEe gEw pme gof
stwdents(10)  (Qupnaiceade  © T 3FE EER ZER E%H SEE
1ot adme, Sabine - - nfa
Onachoiasi, Sarsh - - nfs v
Bty Rilia A 0% s 22 s 5 5 B e
Ermts BHIEn Eit+ Bi% rla - o 5 5 4 14 e et o 1 :
Frigel, knsten 3 El% A 17 4 4 + " Huhem:zh 85

Option B: On the Asslgnments Tab, click on the assignment

Ay e -

Fr——. = lype 1'ma

that you wish to edit. B
: g Umir s Pomwn: " Weght. 1 @
c DRYYS2008 Tkt i Fiesl ot b

Tet, 2age 40; #2-22 (=eem)

Shoety | GredeSehg OamCobet  Repets

Reportareg Tarm: 1 - . ‘
Nawe o Caegeny Points Prsghie  Wesght Uista e . i
warenl trudentT.. Pl rontomt Homawak o 5 1.5 09IN8R2005 Tue
Hurework & | . Hw g . Home-wbk 5 1.0 WX Wed
Hosmesworih, #2° 11w 2 Hombeewrr, 5 1001 WKW Thy
Homewnrk #3 . Hwy Homewark, S 140 T e
Hoesork #4 - HE Homewesk, 5 ‘ 100 09/ 14{20H09 Meir
Homrori #3 @ lwas ) Lo foss
Homework 86 ) Homewak 5 1.0 TRI161TN05 Wed

Edit informatian as needed, then click Save.

Note: If Points Possible is modified far an assignment where student point-based scores exist, the “Points Possible Has

Changed” window appears. You can either click Keep Scores to keep the scores as-ts or click Adjust Scores to
adjust them based on the new points possible. i

A ! If the total points of this Points Possible Has Changed x
£ g i assignmentwas changed -
' H . . i Puints Possible Hay Changed
E_; " i from 5 paints possible to | imea o Akt Sorwos >
a8 i 10 paints possible... o
; The Podrecs Posslble for this srdanment har rhanged, Sudent @ones a0 saky
.
j .......... [ 10 5
4 Do ol il Fo beawe bhe BO0ES 2016, (s Sdjaisl 1hem beaned on the 8 4
N e poind 5 possible 7 ] 1
z + H
2 W | Coancel || At some || beepfares | [ 3
: 10 5
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Filtering Assignments

PowerTeacher Gradebook 1.6 displays all assignments for all categories for the entire length of the reporting term selected.
Filtering allows teachers to customize the appearance of assignments on the Scoresheet and Assignments Tab, by indicating
which assignments appear based on reporting term, category, or a combination of both.

* PowerTeacher Gradebook: Andrew Chol - Barry Tech High School
Flle Edt v Tool Apces Hep

Reporting Term Filter 1]
il
cEE

- 1 1 2 L1 % It "

- L £ i 5 L L] -

4 L) a 7 + | ] n

Hil 1 Aa [L] 4 1 1 *

fl n 3 Ll [k H 3 L3 n

; - kl £ n 5 5 13 “©

. . : v o e st - L] [ e . [ w w
Categories Filter Vo, Lan » ™ . % = 5 3 i w0
H Py, Uelen ke + = 1 H L 1 e Rl

- L] L] n - ] L3 a

k-3 H 3 L 3 k] . w

4T b k3 - b L1 14 EL)

-« H k] Hi H 1 . "

w L] % I 4 5 L] t

# L] ] - 4 . » o

L. 5 L3 ) 5 11 1) an

» Reporting Term Filter

1. To use the Reporting Term Filter located right below the Navigation Bar, choose the reporting term
containing the assignments \,fu/would like displayed from the drop-down menu,

E"u’v&

Feporting Tevm: QL

L

. 1]
. Q1 in Progress

s St e

2

__________ Fe

Rl

“nia
e g
arn nia

i i i 1 i M 3% n 5 " .
The filter now displays assignments with First Quarter dates. T b e :f : ; b v

Note: Remember, that PowerTeacher Gradebook 1,6 is date-driven and will place assignments in the
appropriate reporting term based on the dates specified in the hierarchy under the Grade Setup
Tab. Additionally, the selected reporting term becomes the new default setting!
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continued: Creating Assignments

Note: To move between successive fields, you can use the Tab key or your mouse.

{1} Enter Assignment Name. {2} Enter Assignment Abbreviation.

~ - i . L New Assgnmertc
{

e Tassgrment SR i L v

v

(3) From the drop-down menu, Name: Homework 48 Abbreviation: Hw#e
choose a category. Should
youneedtoaddanew |77 > Category: Hotnework. A Score Type: Ports < (4)From the drop-down
t “an the fly” click an ] - . menu, choose a
category “on Y Points Fossible: 5 Extra Points: 2 Max; 7 Welght: 1.00 : . Poi
the plus {+} icon to the right A i & score type, Points,
of the drop-down menu. 4 Date Due:  D9/16/2009 lﬂdxdﬂ i Final Grade: iv} : Percentage, or Letter
i Description: worksheet: Review of Systems of Linear Equatons Grade.
A
{S) This field w!ll automatically (10) When completed, :
populate with the default ; click Save
points possible and extra i (9) Enter a description or link— | Revat N || " save ‘ ; .
points when the category optional (link is only applicable if '
was created. Alter the your school is using the Parent . ) Co
points passible and extra and/or Student Portals). (6) Th‘? weight V3|UEdI5 :sed t‘o mulnp.lzllhe
paints, if necessary. i points earne. an . the points possible.
Alter the weight, if necessary - the
default weight will always be 1.00.
o Generally, this weight is only changed if a
{71 Enter the due date in MM/DD/YYYY lormat {8) Check this box 10 include teacher wanted to count an assignment
{or ¢lick an the calendar icon to the right of assignment in the calculation more than once (i.e., if a teacher wants
the field box and select the due date). of each student’s final grade. to count a test twice, the weight used

Nate: This field is impgrtani because Note: This box mygt be checked if would be 2.00},

PawerTeacher Gradebook 1.6 is date-dniven. you choose to publish the

Depending an where the due date falls in your assignment to the Parent and

school's hierarchy {Grade Setup Tab), your Student Portals.

assignment will be created in that reporting | o

term.

@ pmoaves 4

Your new assignment has been created
and wilt appear on the Scoresheet, as

Students {17) (3] Final Grade illustrated.
oo, Smtwina

Dimuchoweski, Savah . -

Donnicly, s “ B - 8 nfa | 4 < g 3 +

Enders, Brictn LA X nla | [ L3 b 5 4

Ergel, Krtston . B are nfs | “ ‘ " 1 P
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continued: Reporting Term Grade Setup

3. Repeal these steps for each class, as necessary.

Check for Understanding — 27

1. Name two different ways that a teacher can set up categories.

(1) (2)

2. In the CATEGORIES pane of PowerTeacher Gradebook 1.6, what is the function of the minus icon {-)?

3. True or False (circle one). Final Grade 5etup applies to a specific class and must be set up within each class.

4. What are the different methods that PowerTeacher Gradebook 1.6 offers to calculate final grades? What is the default
method to calculate final grades?

$. Practice Exercise. [t is the start of a new school year and Mr. Campanella needs to set up PowerTeacher Gradebook 1.6.
« Mr. Campanella needs the following categories: Test, Homework, Projects, Quizzes, Class Participation, Labs

« Mr. Campanella’s school uses quarters {Q1, Q2, Q3, Q4) and each will be calculated using the following category
weights: Tests = 35%, Projects = 15%, Quizzes = 15%, Homework = 10%, Labs = 15%, Class Participation = 10%

* Mr. Campanella’s schoal calculates a student’s final year average (Y1) using the following term weights:
Q1= 20%, Q2 = 20%, Q3 = 20%, Q4 = 20%, E1 (midterm) = 10%, E2 {final) = 5%, R2 {June Regents) = 5%

As Mr. Campanella, complete this setup on PowerTeacher Gradebook 1.6 using one of the other available classes on our
test server.

Robert E. Lupinskie Center for Curriculum, Instruction, and Technology « Student Support Services
One Merrick Avenue » Westbury, New York 11590
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continued: Reporting Term Grade Setu

+ If using Category Weights,
1. Click on the radio button beside Category Weights.

QL
Cobndate final grade usng:
Folal galind s
Th weighls
- Cubogury weighls
& Nome wreght PRicErt Dirogd L
k] catmgory remcva

. Rewer, : Save

2. Then, click on plus ican {+} beside Add Category.

QL
ey dad # finat gr arie sl
Tars peilis
Torwm e ghi s

+ Loy veighty

& Naing e Paromnt e Lim

ok cateury L)

Lo aee L

3. Check the box beside each of the categories that you choose to use aver the course of the reporting
term. Then, click Ok.

" Select Categories x
(LT &  Anbreiol pom
<1 1 Campart A Partripalion s
o Humnt Hw
Ry map PROD
E T 7
. Y] 15T

| S| Elf/
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continued: Defining Categories

Creqate Assipnment Calegory

Creot e Avsigrumend Categary ;
: % {1} Enter Category Name.
 (4) Enter adefault number e —— _
: of points possible for N Cmswork B Partkpation &
each assignmentin this ! Briepnation:  Comg 4" (2) Enter Category
categary’. Coor: % Blad W Abbreviation.
e B Thess options et be sppled as defouks o ony new nsokpwentt G- . e
e .,_ggatudfor&!s:atem. .......... o R
(5} If a student can earn A A Prks Possble; 75 (3) From the drop-down
more than the points ' Extrs Ports: 0 menu, choose a color.
pOSSIible. {I‘E, extra : 1mm2:e;:< Erﬂ:s N
credit), indicate the ; qeé;um: -------------------
maximum number of Thi® faeld 1m opticnal. ':6] Fraom the dfOp-dOWn
extra points here’. - menu, choose Points,
S Percentage, or Letter
i {7) Check box to Include in Grade
Final Grade for each T, e
assignment in this {8} Enter a description

t i ok || ceed |
category . . wlﬂ“ i _ {optional).

™This informaticn can be modified for individual assighments, as necessary.

' (9) Clickok. |

Reporting Term Grade Setup
(must be done for each class}

Using a combination of options, you can specify how final grades are calculated in each of your classes. Final Grade Setup
applies to a specific class and must be set up within each class.

1. 'n the CLASSES Pane {located in the upper left-hand corner), click an the class that you choose to work with.

Classes

Cu;mi.clﬂuns.{d'ﬂ .
W S(aEy Cadus BV
L 7iaE) Cakubus agv o

2. In the Navigation Bar, click on the Grade Setup tab. Make sure you are in Calculations Mode.

Robert E. Lupinskie Center for Curriculum, Instruction, and Yechnology * Student Support Services
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Categories

The CATEGORIES pane is the bottom-left pane of PawerTeacher Gradebook 1.6 and displays assignment categories.
Teachers may create, edit, or delete categories from this lacation.

-~ PowerTeacher Gradebook 1.6 comes with four predefined
categories and allows teachers to create and edit additional
categories tailored to their grading policies.

HLT threiry

‘ Fromet

el
RN

‘I-, lec™

Check for Understanding ~ 17

At periodic instances throughout this training workshop workbook, there will be sections like these that will simply (as the
title suggests) Check for Understanding”. Answer the following questions.

1. Isit possible to have multiple sessions of PowerTeacher Gradehook 1.6 launched at a time? If s0, what happens?

2. True or False (circle one). In the Students Tab, if you click on a student and then on his/her phone number {in blue), it
will dial that number.

3. Under which Navigation Bar tab would a teacher be able to specify that she would like to drop the two lowest homework
grades over the course of a quarter?

4. True or False {circle one]. PowerTeacher Gradebook 1.6 allows teachers to create and edit additional categories tailored
to their grading policies.

Setting Up Your Gradebook

When using PowerTeacher Gradebook 1.6, we suggest that users consider the following three areas when setting up their
gradebook [and in the following arder]:

1. Defining Categories
2. Reporting Term Grade Setup (must be done for each class)

3. Creating Assignments

Robert E, Lupinskie Center for Curriculum, Instruction, and Technology * Student Support Services
One Merrick Avenue s Westbury, New York 11590
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